Smokefree Policy Implementation Checklist

1.  Decide which areas you want to make non smoking.
a. Outdoor common areas

b. Indoor common areas

c. Patios and balconies

d. Interior units, 100 %, or # of contiguous units, etc.

2. Survey Tenants

a. How many tenants smoke in their units and/or allow guests to smoke in their units?

b. Are there tenants that smoke, but only on their patio or balcony?

c. Are there tenants that have experienced secondhand smoke drifting into their apartments? 

d. Where are the tenants who smoke located with respect to those that do not?  For instance, are there already significant “non-smoking” sections on the property?

3. Communicate the new policy to the tenants.

a. Why you are putting in a new policy?

b. What will be the new rules regarding smoking?

c. When they will be implemented?

d. Post proper signage as appropriate and as policy is phased in 

4. Review and revise lease agreements appropriately

a. Make sure tenants receive adequate notice as required by law

b. Make sure that leases are signed and the policy is understood by the tenants

5. Educate employees and tenants

a. Educate managers on the policy and how to field questions and complaints

b. Continue to educate tenants as appropriate

c. Offer smoking cessation classes or materials.  For free cessation services or materials, call 1-866-NEW-LUNG (1-866-639-5864).
Worksheet

Date


Action




Date Completed
_________

Outdoor Common Areas 


___________

Smokefree

_________

Indoor Common Areas


___________

Smokefree

_________

Indoor Units Smokefree


___________
_________

Tenant Survey



___________
_________

Lease Agreement Modified

___________
_________

Tenant Notification


___________
_________

Signage Posted



___________
_________

Other  ________________________

_________

Other  ________________________
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