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l. Purpose of the CETC Handbook

The purpose of this Continuing Education Training Coordinator (CETC) Handbook is to provide guidance to
training coordinators as they begin the process of developing a training. A training coordinator is the
individual applying for the CE or CME’s and usually the individual overseeing the training event. The
following, as outlined in the CME/CE Application, describes the procedure to be followed for planning,
coordinating, implementing, and evaluating learning activities for Continuing Medical Education (CME) or
Continuing Education (CE) credits. Not all trainings will qualify for CME or CE credits. The requirements
outlined in the application areimposed by each of the governing agenciesfor which HCA is a member.

As noted on the first page of the CE Application the procedure for applying for CME/CE credits included
the following steps:

1. Complete the Continuing Education Application Form (Form 600.02).

2. Submit Form 600.02 to the Behavioral Health Training Services (BHTS) “BH Training Request”
email inbox as stated below. The application must be submitted at least 60 days prior to the
training.

Submit curriculum vita/resume of the presenter(s).

Submit a brief bio for each presenter.

Submit timed agenda for presentation.

Submit the presentation (e.g. PowerPoint).

Submit draft promotional material for learning activity (such as a flyer, email, brochure, etc.)
Submit the Financial Interest Disclosure Forms if applying for CME credit(s).

© N U AW

After these steps are met submit the completed application and all required
supporting documentation to:

Send To: BHTrainingRequest@ ochca.com

Subject: CE Application Completed

This CETC Handbook is designed to provide more specific direction on why this information is required
in order to properly evaluate training activities for CME/CE credits.

The purpose of HCA’s Continuing Education Programisto provide licensed professionals with continuing
education, as required by their licensing boards, to ensure they are up to date with current best
practices. All trainings must be created to meet an identified training need or practice gap in order to
qualify for Continuing Medical Education (CME) or Continuing Education (CE) credits, specific objectives
of each training must be identified related to observable changes expected in clinicians which would
result in improvements in competence or performance and ultimately lead to improvements in
outcomes for the people served. Trainings must be unbiased, balanced, and based on current research
in evidence-based practices, community-based practices, laws and regulations, or updated practice
guidelines. CME and CE trainings need to advance the education of these licensed professionals beyond
what they received in their graduate school training.

The Orange County Health Care Agency (HCA) is approved by several organization for continuing
education credits.

1) The California Medical Association (CMA) - provide CME credits to physicians.
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2) The American Psychological Association (APA) - to provide CE credits for psychologists

3) The California Association of Marriage and Family Therapists (CAMFT) - to provide CE credits for
Licensed Marriage and Family Therapists, Licensed Clinical Social Workers, Licensed Educational
Psychologists, and Licensed Professional Clinical Counselors

4) The California Board of Registered Nursing (CBRN) - to offer CE credits for Registered Nurses.

5) All Alcohol and Other Drug (AOD) Counselor Certification organizations are required to accept
County Behavioral Health training program certificatesas continuing education hours.

CME Program: Mission Statement and Purpose

The OCHCA CME Program’s mission is to provide high quality CME educational activities to physicians
offering evidence-based and innovative approaches in the prevention, diagnosis, and treatment of
physical and behavioral health disorders, which leads to increased competence or performance which
can be applied in clinical practice and improve the quality of care. All trainings will be provided with
due sensitivity and understanding of the cultural and linguistic needs of clients and practitioners.

The Orange County Health Care Agency (OCHCA)'s CME committee has had consecutive accreditation
cycles since restarting in 1998. When a department within HCA wishes to develop a CME activity, they
must identify a Continuing Education Training Coordinator (CETC), who has familiarity with the
requirements of CME accreditation, and submits applications for each presentation to the CME
committee.

The CME committee consists of members from various divisions within OCHCA and diverse cultural
backgrounds. The chair convenes meetings of the CME committee and prepares reports, such as the
annual report to the agency Director. The committee is responsive to the educational needs of the
agency and accepts applications for CME programs from all programs within the agency. The
committee will review and provide assistance with the application process for each presentation.

Learning activities may be reviewed and approved by either CME Committee members or by Content
Area Experts. The Content Area Experts are physicians identified as experts in their specific program
or division. All learning activities must be reviewed and approved by the CME Committee or by
Content Area Experts in order to earn CME credits.

CME Committee members, including the Chair, CME Coordinator, CME Committee Members, and/or
staff are able to attend trainings about CME training activities or conferences provided by California
Medical Association (CMA) or the Accreditation Council for Continuing Medical Education (ACCME).
Attending these events keeps the OCHCA’s CME program up-to-date on the evolving world of CME
Accreditation.

The OCHCA CME Program has 3 measurable goals:

1. Create and provide educational activities in a variety of formats to accommodate different learning
styles which address the identified needs or practice gaps of the physicians.

2. Provide learners with up-to-date, evidence-based, peer-reviewed scientific information about the
prevention, treatment, and management of physical health and behavioral health issues. Innovative
approaches will also be examined to increase the body of knowledge in these areas.

3. Measure the learning that results from the CME activities in either competence or performance of
the physicians we serve.

Expected Results of the Program
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The expected direct result of our CME program is to expand the competence or performance of
practicing physicians regarding current clinical practicesand new researchin prevention, intervention,
and management of physical and behavioral health issues. The expected indirect result of meeting
clinicians’” educational needs is improved patient outcomes. Our level of achievement of the expected
direct result is assessed by survey evaluation forms that are an integral part of every CME activity. The
evaluation questionnaire is used to assess the quality of the activityandits relevance tothe physician’s
interactions with patients and others in the prevention, treatment, and management of mental and
physical health issues. Commitment-to-change assessments are used to provide data on whether our
participants are translating the information provided into their practices, and if not, to identify the
barriersto change. Annual program evaluation reports examine data from individual activities and the
program asa whole. The results assist usin continually improving our program to meet identified needs
or practice gaps. We are developing new procedures to quantify the changes/improvements brought
about by our learning activities.

1. CE Program: Mission Statement for CE Credits

The CE Program is managed by the CE Coordinator. The CE Coordinator is responsible for overseeing
the CME and CE programs and ensuring compliance with criteria/rules/standards of each of the
accrediting agencies. The CE Coordinator will attend trainings and conferences as needed to stay
current with those standards of the accrediting agencies.

The mission of the Orange County Health Care Agency (OCHCA), Behavioral Health Services (BHS),
Behavioral Health Training Services (BHTS) Program is to provide the highest level of excellence in
clinical training to psychologists and other mental health professionals of the OCHCA and collaborating
agencies in order to create and support a service system which promotes the achievement of optimal
mental health for the citizens of Orange County.

V. APA Committee

The APA Committee provides oversight of the APA program to ensure compliance with the APA
Standards for Continuing Education programs. Members of the APA Committee review each training
which is designed to meet the needs of psychologists for CE credits.

Administrative Support

OCHCA’s administrative support is reflected in the Continuing Education Accreditation for HCA
Programs. This is P&P (03.01.01) in the Behavioral Health Services Policy & Procedure Manual.
Additionally, HCA’s umbrella Policies & Procedures have an entire section related to personnel and
financial issues. Our CME/CE program was designed to support the mission of our agency—the mission
statement of the Orange County Health Care Agency is as follows:

In partnership with the community, protect and promote the health and safety of and
families in Orange County through:

¢ Assessment and planning
® Prevention and education
* Treatment and care
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V. Needs Assessment

In order to be considered for CME or CE credits the need for a training must be clearly identified. This
identified need would be a professional practice gap—which is the difference between present
knowledge, skills, competence, practice, performance or patient outcomes and an ideal or optimal level
of service. Although this section is on the second page of the CME/CE Application it is the very first
consideration. The need for the training must be based on at least one of the following:

a) Demonstrated Needs — From QI data, committee studies of care, county data, national trends from
national data, professional literature review, US health data

b) Expressed Needs — From requests submitted on participants’ activity evaluation forms, surveys of
potential participants, informal verbal comments, patient problems, consensus of licensed professionals

c) Presumed Needs Assessment — New methods of diagnosis, treatment, or technology, input from
experts regarding advancesin medical knowledge, regulatory changes affecting patient care

After the need has been identified a training is designed to fill that need. This includes the selection of
trainer, teaching methods, and content of the training. Trainings must be developed with the goal of
improving participant’s competence or performance with the expectation of improving outcomes for
the people they serve.

VI Selection of Trainer(s)

The selection of the traineris very important. Itis essential for the trainer to have expertise in the field
related tothe contents of the training—over and above the specific content of the training so they have
a thorough understanding of the subject matter. This expertise can be acquired through education,
training, and experience. The CV or resume’ for each presenter is required to be submitted with the
application so the qualifications of eachtrainer can be established prior to the training. People receiving
services can provide training especially related to meeting the needs of communicating with them and
providing patient centered care.

VIl. Development of Objectives

The content of a training is developed to meet the identified needs/practice gap. It is organized around
learning goals covering the content of the training. This information regarding the content of the
training and what participantsare expectedtolearnis provided to potential learners prior toregistering
for the training. People can make informed decisions regarding participating in the training. These
learning goals are provided as a brief description of the training.

The learning objectives are the expected outcomes of the training. How will participants be able to
demonstrate the learning they have achieved as a result of the training? Learning objectives describe
behaviors so they are action oriented. Learning information is not enough to meet an identified need.
Understanding how the information learned can be put to use results in change in the competence of
the learner. Actually changing behavior and implementing what waslearnedis a change in performance.
Such changes in performance would be expected to improve outcomes. While the intention for every
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training is to meet identified needs in order to improve outcomes the minimal level of change accepted
is related to competence.

VIIl. Development of Curriculum for an Activity

The curriculum for any learning activity must be designed to fill a need or practice gap of professionals.
Inorder to qualify for continuing medical education (CME) credits material must be designed to produce
changes in learner abilities as related to desirable physician attributes (Criterion 6 in ACCME
Accreditation requirements). The following are lists of topic areas which would related to these
Competencies or Core Competencies:

ACGME/ABMS Competencies

Patient Care

Medical Knowledge

Practice-based Learning and Improvement
Interpersonaland Communication Skills
Professionalism

System-based Practice

Institute of Medicine (IOM) Core Competencies

Provide patient-centeredcare
Work in Interdisciplinary teams
Employ evidence-based practice
Apply quality improvement
Utilize informatics

Curriculum related to other licensed professionals must be designed to increase their competence by
adding to their education which prepared them for licensure, be relevant to improving their practice
and providing care, and be evidence-based (based on current research or studies including accepted
community practices.) Trainings may also meet these criteria by presenting current information
addressing legal or ethical standards.

IX. References Used as Basis of Training

Reference are required in order to demonstrate the support for the information/curriculum provided
in the learning activity. All of the approving agenciesrequire us to collect information on the evidence
used as the basis of each training. The preference is for journal-based articles on research conducted
on the effectiveness of any therapy, intervention, or assessment used to help people attain optimal
mental health functioning. References need to be journal-based articles published within the past 5
years (or up to 10 years for acceptedthat arerelated to evidence-based practices or community based
practices. Trainings related to changes in laws and regulations also need to be related to current
changes. Internet sites frequently have references for the information they provide in their articles. Itis
important to use the source information rather thanwhat is writtenin anarticle. Books canalso include
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useful information but thereis a strong preference for journal based, peer reviewed articleson current
research. For example a manual for a certain type of therapy would be one solid reference.

Trainings may be designed to address changes in legal and ethical standards under which licensed
professionals are required to operate and receive training or information in order to maintain their
licenses.

X. Selection of Training Methods

The selection of training methods requires careful consideration. The training coordinator should
consider what method will produce the outcomes expected in terms of maximizing learning and
producing changesin learner competence or performance which should lead to improved outcomes for
the people served by the licensed clinicians. While lecture based training methods are acceptable, other
methods are encouragedto facilitate success in meeting the learning objectives. Active participationin
training leads to more robust learning in participants and is encouraged for all training modalities.
Training modalities include lecture (with or without power-point slides), interactive discussion, skills
trainings, audio-visual segments, roll play, or blended approaches.

XI. Selection of Setting

The selection of the setting or format for a training is an important consideration. The setting of the
training must be conducive to ensuring the success of the training in meeting the learning objectives.
Trainings which include opportunities for, and promote, active participation are preferred over static
trainings.

Xll.  Selection of Target Audience

Each of the accrediting agencies require identification of the targetaudience. In order to be approved
for CME or CE credits a training must be created with the needs of the licensed professionals in mind.
Trainings can include other people as part of the target audience as long as the primary focus is on
meeting the identified needs of those receiving CME or CE credits. Each of the approving bodies requires
the identification of the target audience to ensure the training is relevant and will meet the CME or CE
requirements of the state for maintaining licensure.

Xlll.  Responsibility of Continuing Education Training Coordinator After
Activity

After a learning activity occurs the training coordinator is responsible for collecting and returning the
following information for our records:

1. Completed Sign-in sheets or other verification of participation
Evaluation forms (either paper evaluations or other versions—such as online submissions).

3. Disclosure of relevant financial relationships for every person having control over the content
of a learning activity (the training coordinator is responsible for ensuring disclosure of relevant
financial interests prior to the start of an activity and documenting this disclosure.) The
disclosure must also be made even if there are no relevant financial interests to disclose. The
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XIV.

documentation of disclosure can be any of the following:

a. Attestation of disclosure—a form stating the disclosure was made
b. A copy of the full disclosure as made to participants prior to the activity
i. Full disclosure statement as writtenand provided to participants
ii. Copy of PowerPoint presentation including full disclosure at start of activity
prior to content.

References

a.

California Medical Association (CMA) Accreditation website --
https://www.cmadocs.org/cme/accreditation

Accreditation Council for Continuing Medical Education (ACCME) Accreditation website
https://www.accme.org/publications/accme-accreditation-requirements

Continuing Education Accreditation for HCA Programs P&P’s (Section 03.01.01)
https://www.ochealthinfo.com/bhs/pnp

Desirable Physician Attributes— including Institute of Medicine (I0M) Core Competencies,
ACGME/ABMS Competencies, and ABMS Maintenance of Certification (the following links
provide examples of competencies

https://www.massmed.org/Continuing-Education-and-Events/CME-Accreditation-for-
Institutions/Desirable-Physician-Attributes-(pdf)/

https://pedialink.aap.org/File%20Library/About%2 0AAP%20CME/Desirable-Physician-
Attributes.pdfff:~:text=Definitions%200f%20Desirable%20Physician %20 Attributes %20%2 0%20%28
ACGME%2C,%20problems%20and%20the%20promotion%200f%2 Ohealth%29%20

https://accme.org/accreditation-rules/accreditation-criteria/criterion-6
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https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ochealthinfo.com%2Fbhs%2Fpnp&data=04%7C01%7CSDang%40ochca.com%7Cdf536363889c4702d2c808d8b98c571c%7Ce4449a56cd3d40baae3225a63deaab3b%7C0%7C0%7C637463359693747702%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=NcEdZcFqojNPVyg9UYDsrHQ9tCkS5GtEMhG7Ru0QEfU%3D&reserved=0
https://www.massmed.org/Continuing-Education-and-Events/CME-Accreditation-for-Institutions/Desirable-Physician-Attributes-(pdf)/
https://www.massmed.org/Continuing-Education-and-Events/CME-Accreditation-for-Institutions/Desirable-Physician-Attributes-(pdf)/
https://pedialink.aap.org/File%20Library/About%20AAP%20CME/Desirable-Physician-Attributes.pdf#:%7E:text=Definitions%20of%20Desirable%20Physician%20Attributes%20%20%20%28ACGME%2C,%20problems%20and%20the%20promotion%20of%20health%29%20
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1.

Attachments
BHS P&P

Health Care Agency Section Marne: Human Resources
Behavioral Health Services Sub Secton: Etaff Development
Folicies and Procedures Section Mumber: 03.01.01
Policy Status: (OMew ERevised
SIGNATURE DATE APPRIOVED
Chief of Operations
Behavioral Health Services

SUBJECT: || Continuing Education Course Approval for HCA Programs ||

BURPOQIE:

This procedure outlines the process to obtzin approval from the Health Care Apency [(HCA)
Continuing Education program for offering Continuing Education {CE) or Continuing Medical
Education {(CME) credits (slso known s hours) for leaming actwities. Continuing Education
lzaming activilies update Beensed clinicians’ knowledge and =kills consistent with established
scoreditation standards. Licensed clinicians are required by their licensing boards fo abtain
Continuing Education credits in order to renew their licenses.

POLICY:

The Health Care Agency shall provide Continuing Education for its employses and B=havioral
Hestth Services' (BHS) Behawiorsl Health Training Services [EHTS) program shsll abtain
scoreditation in order fo provide for these Continuing Education Courses when appropriste.

SCOPE:

This Peolicy & Procedurs spplies 1o all HCA siaff members requesting HZA sccreditation
appraval for Continuing Education coursss.

REFERENCE5:

Policies and Procedures for &merican Psychological Association Approval of Sponsors. of

Continuing Education for Pvchologists:
hitpfwewnw.apa.omfed/sponsorabout’policies/policy-manwsl. pdf

California Association of I'I.I'Iamage and Famlh.r Thera |'._: ] Etl-ﬁ.l'n.ll I-—I'] Continuing Education
Erovider |nformation: - - -

California Medical Association (CMA) Continuing Medical Education (CME) Accreditation

Requirements (May, 2018)
hitps: e, cmadocs org/Porals ChAfilesipublic CMER s 208 coreditation ¥ 20 R eguire menis. pdf

California Board of Registered Mursing (BERM) Continuing Education for License Renewal
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SUBJECT: Continuing Education Counss Approval for HCS Prograns

https: v ca oowpdfsisoplicants/cen-son, pdf

FORMS:

Fleaze contact the Behavioral Health Training Services program at 714-887-5800, BH Training
Request BHTraminoReguesti@ochca com, or wisit hitpsdfiniranet oches comibhe/bbtsl for
updated copies of these formis:

CE Application form
Disclosure of Relevant Financial Relstionships form for presentiers
Disclosure of Relevant Financisl Relstionships form for planners and commitiee members

Documentation of Verbal Disclosure to Leamers

PROCEDURE:

I The application pracess, the nofification of course approval and the final documentation
sre gutlined in this procedure. The BHTS pragram is the part of HCA which oversees the
acoreditation process with vanous CMEICE approval agencies. As part of the BHTS
program, the Continuing Education Coordinator {CEC) will review and ensure CE courses
mest or exesed requirements for the eduecstion content and sstisfies the format required
by the State. Below is 3 listing of available CME and CE accrediations.

A CME credits for Phiysicians through accreditstion by the California Medical
Association [CMA)

B. ZE crediis for Peychologists through sccreditation by the American Psychological
Association (APAY

G. ZE credits for Licensed Chnical Social Workers (LCSWs) & Licensed Marriags

Famiily Therapists [LMFTs), Licensed Professional Clinical Counselars {LPCCs),
and Licensed Educational Psycholopists (LEPs) through accreditation by the
Cabfarnia Assaciation of Mamiage and Family Therapisis (CAMFT)

0. ZE crediis for Nurses [RIMs) through accreditstion by the California Board of
Registerad Mursing (BRM])

E. ZE credits for Alcohol and Other Drug (A0D) Counselors through compliance

with California Code of Repulations s=ciion 513065 of Chapter &, Division 4, Title
el

1. Application Process

Papa 2 af &
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SUBJECT: Continuing Education Counss Approval Tor HCA Programe

A

HCA s1aff identifies traiming needs and develops the Continuing Education
course to be submitted for approval through the Continuing Education
Coordinator (CEC.)

The Continuimg Education Training Coordinatar (CETC) is responsible for
following the procedures outlined in the CE Application and subrmitiing the
application packst to the CEC.

If approval is desired for several available disciplines, such as physicians and
psychologisis, the BHTS program coordinates the application process.

In planning & Continuing Education course, the CETIC should consider a1l of the
following information which may be used to complete an application for
continuing education cradits.

1. How did HCA determine there was a need for this program? There are
typically three reasons to offer continuing education presentations.

al HCA has 3 Demonsirated Meeds Assessment — From 21 data,
committes studies of cars, county data. national trends from
national data, professional literature review, US health data

b) HCA staff have Expressed Meeds — From requesis submitted on
particioants’ activity evaluation forms, surveys of potential
participants, informal werbal comments, patisnt problems,
CONSensus

cj HZA has a3 Presumed Needs Assessment — Mew methods of
diagnosis, treatment, or technology, input from experis regarding
gdvances in medical knowledpge, regulatory changes affecting

pabent care

2. What are the lzaming goals for the program?
Leaming goals relats to the purpose of the program. What topics will b=
coverad and how will they be tsughi® How will the program address the
identified needs?

Describe the program:

{1y Briefly and broadly descrbe the program (e.g., diagnosing,
treating, one illness vs. many, basic science vs. clinical.
=t ).

{2}  Pragmaticslly decide an a format such as lecture discussion,
panel, b, which would facilitate achiewemeant of the learning
goals
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SUBJECT: Continuing Education Counsa Approval for HES Prrograme

3. What are the measurable learning objectives for this HCA program ¥ If the

lzarming goals are achieved what will the participants be able to do with
the information learmn=d? What behaviors will dermonstrate their
understanding of the material presented and it= application?

Accordingly, the objectives are typically written (using words like “identify.”
“descrbe,” "list,” "explain,” "demoaonstrate’], so that they describe
measurable behaviors or outcomes the parbicipant will be able to
demonstrate or achieve upon completion of the program.

4, Are culturallinguistc issues relewant for this program?

Demonstrate how culturaliethnic information/data are used either for

demopraphic overview of the issue or to establish therapeutic
relationships, diagnosisfreatment, or enhance clinical care processes. If

these issuss are not sddressed what is the evidence to suggest they are
not relzvant?

4, How wiill this program’s efiectivensss be evaluated?

All traimings need to be evaluated by some method related to their
effectivensss and relevance to the target audiencels). For CE and CME
trainings specific evaluations are to be used and are provided by the CE
program office.

E. The following items must be submitied together for the review procsss to start:
A CE Application and all supporting documsntation are dus to CEC at least
sixty (B0} calendsr days before the course date. A completed CE
Application must inclede the following:

aj Clear and conciss descrption of course content and objectires with
tirne estimates

b Current resume of esch speaker
) Capies of presentstions and handouts

d Financizl statemeant outlining cost and funding for program {for

conferences)
2l Fosttest (required for online’enduring materials trainings)
fi A draft Advertisement or Motice of Course to include:

(R Tifle of the courss

Pagpe 4 of 8
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SUBJECT: Continuing Educalion Courss Approval for HCA Progra i

)

@)
)

{5

{€)

{8

(&)

{100

{11)

{12)

Mame{s] of pressnter(s} and their gualfications and
affiliations

Description of the courss (including leaming objectines)

Infend=d audisnce

A timed agenda which outlines course content in moderate
detsil and dentifies all non-instructional time swch a5 breaks
or meals

Course objectives in behavioral terms

Required credit designation statements regarding all relevant
CE approval sgencies—see saction g) belaw.

CMEs can only be sdvertised after they have been granted.
They are never to be advertised as im process, applied for, or

any other type wording.

The number of actual training houwrs of continuing education
credit as outhned below

Informiation on requests for Accommodations

For example:

Accommodations: I you need a disability-related reasonable
accommodation/aliernative format for this training ewvent,
please contact BHSweti@ochea com beforshand.

Griewance Policy

For example:

For any grievance concerning the Srangs County Health Care
Apency’s Continuing Education Program, please write to the
Warkforce Education & Training Proegram at 600 W, Santa
Ana Bled., Svite 510, Santa Ana, CA B2707 ar call {T14) 667-
5600

Informiation on whan and how CE certificates will be provided
to pariicipanis

For example:

Course complstion {CE) cerlificates will b= provided
immedistely 3t the end of the training in exchanpe for a
compheted evaluation.

Pags & af &
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SUBJECT: Continuing Education Counss Approval Tor HCA Programs

g)

(13)

A posttest must be used to evaluate participant leaming for
enduring materials courses such a5 asynchronous frainings

Course Accreditation Statement for esch acorediting body:

{1}

{2

4

(=)

{5)

Faor CME directly-sponsored activities:

Tne Cmange Counly Heabh Cane Agency 5 acocredibed by Calfomia Medical
Bzsooiation (KW o prosddie cont nung msdoal sducalion for physkolans.

The Crange Counby Heath Care Agency designales this b actyiy for a
maremumn of [Easer 2o hows cifaciua! reiningl A58 P4 Categonys 1 Creotifs) ™
Fhisiclans shoud only olaim credil commansarais it fhe edent of e
Eaadthod ped o b Bl @il sl

Tris credil may also be anpled ioothe CHMA Cedifcaion n Coninding Madical
Educalian.

Faor CME Joint Providership Activities:

Tris acikity has becn plnned and implemenied in apcondanoe wilh ine
soorodilaton requirements and polckes of e Calfornda Medoal Sssocabion
(TR Through the foinl providenship of Orange Counly Healh Sore Agency and
that [nam of non-accredited prosidar]. The Omange Counly Healin Cane Agency is
acoredied oy the CkLa o prostde conbrasng sreedical edocaton fnr physiclans.

Tne Orange Counbty Health Care Agency designales this e aciviy for a
marmum of [inser 2o fours omaoival Franing! 404 FRA Caregony § Creglisl T,
Physkclans stousd ony oaim thee cnedl commesnsuraie witn e e of e
st od paation; bn e ol vily.

Tris credil may also be anpled oo the TG Cedifcaion n Coninuing Madical
Educalion.

Far Psychaologists:

Tne Orange County Healln Cane Agency s approved Oy e Ameeficam
Poyonolofoal Association o ofer conlinuing educad on lor peychologpiss.

The Srange Coundy Heath Cane Agency mainkans nesporsitilty for 15 program

Faor Murses:

Provider agprossed by the Calfomia Boand of Rogisbenesd Mursing, Provider 81 56
fior [Inserl & of hours of aactual Tradning| conbact hiours.

Far Licensed Therapisis (LMFTs/LCEWE/LPCCs/LERE):

Tne COrange County Healih Cane Agency B aporosed Dy he Calfornia Assooation
of Mamage amd Famdy Thempkis o sponsor conlimang education for LKF TS
LCEWs, UPRCCs, amdior LEPS (Prowkder & G2340). This course medls e
gualcations for [nsen numbar of Reours] Rours of continuing education oedi for
LEFTs, LCEWs, ILIFCCs, andior LEPS o nequined by the Calidomia Boand of
Bahasioral Soennss.

Tne OJrange Courdy Heakh Cane Agency maniaing nespons’biity Tor this program
i s oonbanl.

Far Alcohol and Gther Drug (200 Counsebars):

Pape 6 af 9
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SUBJECT: Continuing Education Counss #pprnoval for HCH Programs

Tnese Coninuing Educalion Hours comply with sooiion 512085 of Chapber 2.
Divizicn 4, Tie O of the Calfomia Gode of Requkalions conceming renewal of an
Alcohal of Oiher Dng (00D} Counselor Cerfoabon. A cerdfying crganirations
shal sooest as conilimdng educaiion howrs of radnng provded oy any county

{CAAETI e aREcy

F. Course is plannsd with another organization (outside of HCA):

1. The CETC needs to obtsin an agreement from all agencies invalved
regarding wha is responsible for content, presentation.  manitaring, record
keeping, advertising, financial arrangemants and administrative decisions.

2. In order to “joint-sponsor” a course for continuing education credit, if the co-
sponsaring provider is not accredited, then HEA must assume responsibility
for the content and planning of the activity.

3 In cases whers the other organization is also & continuing education
provider with the same accrediting body, then the sgreement must clarify
which of the two co-sponsorng organizations shall accept and maintain
responsibility for the activity.

Matification of Course Approval

A,

Educational programs offered by HCA are not accredited automatically. Each
course gifering requires apglication fo the CEC.

The CETZ shall be nofified in writing that the course is approved or if furher
documentation or preparation is needed.

The CETC shall receive a certificate for the attendees for distribution at the time of
the course.

The CETC shall also receive an attendance sign-in‘sign-out list and an ewvaluation
fomm.

Courses can be approved for 3 maximum of one calendar year, and may be
repedted within that calendar year if the program is identical in content, length and
instructor. The approval may b= extended beyond one year if the content of the
course is the same, the information is still current, and an approved instructor is
facilitating the course.

Final Docurmentation

A,

Afier each course the CETC must submit final documentation to CEC. The final
documentation must includs;

Paga T af G
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SUBJECT: Continuing Educalion Counsa Apgroval Tor HCA Progra e

Course sttendance sheets with each participant's name and licenss number
{these attendance sheets must b2 separated by license type: CME, APA,
MFT/LCSW, RM, ARF/RCFE)

Completed evaluation forms

Copy of results of post-test (if applicable—mostly for enduwring materials).

Discloswre of relevant financial relstionships, documentztion of werbal
disclasure to keamers, filled out by CETC who was in attendance

W, Record Requirsments

A The CEC must keep the fallowing records for at l2ast four years:

1.
2.

Syllabi for all courses

Time and location of courses
Course advertiserments
Instructors’ vitae or resumes

Atiendancs rosters with the names of those who attended the course (and
license numbsrs of Beensess who completed the course. )

Sign-in and sign-out shests

Dacurmentation of the discloswre of relevant financial relationships {or lack
of such relstionships) for instrectors or amyone in contral of cowrse
content—such as documentation of werbal disclosure to l2armers filled out
by CETC who was in attendance or of information provided fo sttendses
prior to start of training.

B. The CEC is reguired to make the records availablzs to accredifation boards if

audited.

C. Audits sre on 3 random basis to ensure compliancs with criteria of each sccrediting
body.

0. It is the CEC's responsibility to apply for re-accrediation and to submit all

documentation to the accreditation boards prior to the expiration date.

Accrediation is approved varying lengths of ime for each type of licenss,

W CME Committee for the CME Program for doctors

Page 1730
CETC handbook (Final 01.14.2021)



SUBJECT: Continuing Education Counss Approval for HCA Programe

A This committee is comprised of physicians and administrators in the Health Care

Apency.

1. By design, other Confinuing Education Training Coordinators sit on this
committes to facilitate coordination betwsen all accreditation functions.

2. Ezach activity is reviewsd by the CME Committee andior expert content

reviswWers to ensure sciivities meet criteria for CME credits.
B. Thez CHE commitiee mests a5 needed to review the CKME Program, and to ensure
that all activities approved for CHME credits mest the critera of the California
WMedical Association.
W, APA Committee s the CE Program for psychalogists

A This commitiee iz comprised of psychologisis and other clinicians and
sdministrators within HCA.

B. The commitize reviews courss applications and meets as nesded to review the
performance of HCA as an approved provider of APA continuing education
Sctivities.
Wil Commercial support guidelines:

A To identify potential conflicts, the CETC shall notify the speaksr of the need 1o hawe
a full disclosure at the time of the presentation, and then asking the speaker to
disclase thiz information prior to the event. This is padiculary relevant o CME
Sctivities.

Disclosures must be made regarding the presenters) and anyone having control
ouer the content of the course—=pch a5 program planners and commities
members.

B. If the =peaker is unable to make an unbiased presentation, then continuing
education credit is not grantsd for this presentstion, or 3 diffzerent speaker is found
for the chosen topic.

G. Presentstion maternisl is reviewed prior to the presentation and commercial
references ars remowved.

0. The CETC will assure that the disclosure does occur, and submit documentation

of this at the end of the program wsing the form, "Disclosure of Relevant Financial
Relstionships, Documentation of Verbal Disclosurs fo Learners.”

Paps 0 af &
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2.

Joint Providership Agreement Form

—~

health
CARE AGENCY
laint Providership Agresmeant

Participants:

Thit i an agreement betwesen "Collaborative Provider™} and County af
War e al Orgenizsson
Orange, through its Mealth Care dgency, ["Provider™) for a loint Providership of Continuing Education and

Cantinuing Medical Education training and credits,

Purpose:

This loimt Providership Agreement s entered into for the purpose of setting forth Provider's and

Callaborative Provider's commitments in planning and presenting a training. which includes Continuing

Cduwcation (CE) ar Continuing  Medical Cducation [CME)  credits, throwgh the event  titled
far {"Training™ | [prowided pursuant to Contract

Warme ol [verdTaining T hdzH10E

Comnt Belerenss T aaplicsaks

Participation Commitments of Collaborative Provider:
Colsbaraties Provider:

1. 'Will ensure that it is not and will not become an ACCME accredited pravider while this laint
Pravidership Agreement is in efrect.

2. Will #nsure that it is nat and will not become a commerdial interest, or be awned ar contralled by a
commercial interest, as that term is defined by the CMA and the ACCME, while this laoint
Pravidership Agreement is in effect & commerdial interest is defined by the Calfarnia Medical
Sesaciation [ChA) and the Aocreditation Council for Continuing Medical Education {(ACCME) as “any
antity produting, marketing, re-selling. or distributing health care goods ar services consumed by, or
useed an, patients. The ACCME does not consider praviders of clinical service directly to patients ta
be commercial interests - unless the provider af clinical serdios s owned, ar controlled by, an
ACCME-defined cammercial interests.”

3Will not wee a commercial interest o provide a CME activity to l=arners jexamples of such CWE
activities includes the distribution of self-study CME activities or arranging for electronic acosss ta
ML activities)

4. 'Will pravide documentation of receipt of funds from any commercial interast and any expenses af
thase funds as requested by Pravider.

50 Will ensure all terms, conditions and purposes of commercial support fram @ commercial interest is
dacumented in a signed, written agresment with the commercial interest and ensure Provider is
included in the written agresment, even if the support is gheen directly to Collaborative Partner.

6. Will assist in the collection of disclosure information regarding financial relationships with
commercial interests for all people invalved in the Training having any cantrol or influence aver the
cantent of the Training, including planners, developers, instroctors, and reviewers. Financial
relationships are defined as, “financial relationships in any amount, which occurred in the bwekbee-
month period preceding the time that an individual was asked to assume a rale contralling content

Bei il Prosvmlerchip A peeciienl fney, LRI
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10.

11

12,

13,

14,

15.

af the CME activity.” Disclosure information moust include the finandial relationships with
oammercial interests of spouses/partners in the same time period.

Will ensure disclosure of all relevant financdal interests af all peaple having any contraol ar influence
awer the content of the training to participants of the Training. This disclosure will include reference
to people wha do nat have any relevant finandial intereses to disclose. This disclosure needs ta
happen prior to start of training and must be documented. The disclasure may not include
oarparate logos ar slogans.

Will follow the decisions and directions of Provider regarding the resolution of any conflicts of
interest pased by peaple having any relevant financial relationships pricr to participation in any
avpact af the Training.

Will as<ist in the collection of information related to evaluating the Training for CE or CRAE credits,
including abtaining CWefresume’s for speakersfcourriculum  developers, learning objectives,
references, training materials and handouts.

Will ensure that the timaline for advertising and payment aof the Training are followed accarding ta
Provider's policies.

Wil be responsible far controdling, tracking, and reporting (as nesded | all funding provided for the

Traiming.

Will prowvide all fimal adwertising flyer, registration material, promational and marketing materials
amd any other CME activity materiaks and brochures no less than forty-five [45) days before the first
day af the Training, unless Provider provides written consent for a shorter time period. &l such
material [print and anline) must be reviewed and approved by Provider before publication andfor
distribution.

Will callect and transmit copies of sign-in materials and post event evaluations o Provider within
seven {7 days of canclusion of the Training.

Will comply with all of Pravider's* and ACCMEs policies and standards related to training for CE and
CME credits and all AQCKME sccreditation requiremants,

Will pravide any information or perform any action requested by Provider to help Provider ensure
all criteria of the accrediting agencies are followed, as pravided in Paragraph 4 under Participation
Coammitments of Provider belaw.

Participation Commitments of Provider:
Provider:

1.

Will coordinate the callection of required materials and documents in arder ta evaluate & Training
far CL ar CME credits and maintain records of these materials and documents,

Will prowide sign-in material and post training evaluations and will maintain records of participation,
ayaluations, and other training-related materials transmitted by Collaborative Provider afoer
canclusion of the Training.

Will attend the actual Training provided by Collaborative Pravider, in Provider's sole discretion.

Will ensure all criteria of the accrediting agencies are followed, including standards for commendial
support.  Actrediting  agencies may include the California Medical Association (CMAL the
Accreditation Cauncil far Continuing Medical Cducation (ACCMEL the American Psychalagical
Aesaciation [APA], the Califarnia Association of Marriage and Family Therapists [CAMFTE and the
California Board of Registerad Nursing (BRMN].

Will ensure all content of training is free from influence from commerncial inkerests, as that term is
defined by the ChAA and the ACCRAE. This includes all decisions related to the Training, such as: {a)
Identification of CMEC needs; (b} Determination of educational objectives; (€] Selection and

! EHCA PEP I D3 "Com s ng Edaemten Acoedasiom for A Proprara™
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presentation of content; (d} Selection of all persans and arganizations that will be in & pasition ta
cantrod the comtent of the OME; (e} Selection of educational methods; and (f) Dvaluation of the
activity. & commercial interest is defined by the Califarnia Medical Adssaciation [CM&) and the
Apcreditation Council for Continuing Medical Cducation (&CCME) as "any entity produocing,
marketing, re-selling, or distributing health care goods or services caonsumed by, ar used on,
patients. The ACCMWE does nat consider praviders of clinical serdice directly to patients to be
oommercial interasts - unbess the provider of ciinical sereice is owned, or contraolled by, an ACCRAE-
defined commearcial interests.”

G Will assist in the development, and provide final approval of, the final advertising flyer, registration
material, promational and marketing materials and any other CRAE activity materials and brochures,
all af which will utilize the following QOCME approved statement:

“This activity has been planned and implemented in accordance  with the acereditation
requiraments and policies of the California Medical Assepciation {CMA} and the Acoreditation Council
far Continuing Medical Cducation (ACCME) through the joint providership af the Orange County
Health Care Agency and the [name of nonsooredited provider), The Orange County Mealth Care
Apency is accredived by the ChA provide continuing medical education For phiysicians.”

Term of Agreement: This laint Providership Agreement will remain in efect from by
[Hecibve Cuie
- Howeyer, Provider may choase to terminate this loint Providership Agreement immediately

Eind Ll
i |1} Collabarative Provider Fails to mest any requirements of this loint Providership Agresment, as

determined by Proswider: {2 a conflict af intaress i::ll:rl:atl:d atany time while this laint Partnership Agreement
1% in affect; ar {3) Collabarative Provider demonstrates unkawbul or unethical practices.

Signatures:
Collaborative Provider Provider
County of Orange, Health Carge Apency
Apency Mame Apency Mame
Agency Designes
Signature Signature
Date Date

Bl Provvadershys A peecomnl jrev. 02 I
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3.

Letter of Agreement for Commercial Interest

% health@

CARE AGENCY

Continuing Medical Education (CME)
Letter of Agreement for Commercial Support
Between
Orange County, Health Care Agency, and

This Lefter of Agresment for Cormmercial Support is an agresrent between the Commercial Interest named
below ("Commercial Inf=re={"} and County of Crangs, through its Health Care Agency, ["Provider”] for financial
cantributions to 3 Continuing Medicsl Education aciivity.

Dwefindtions:

Commercial Interast: Ay entity producing, marketing, re-selling, ar distributing health care goods or services
cansumed by, or used on, patients.

Commercial Support: Financisl, or indkind, contributions given by 3 Commercial Interesi which is used o pay
all or part of the costs of 2 Condinuing Medical Education activity.

CME Acsivity Tithe: Cate:

Location;
Commercial Interest
hWams'Branch;

Zonisct Person: _

Sddress;

City, Staie, Zip: _

Telephomna: Fax

Errail: _

The Commercial Support for the named CME activity will be used far the following purposs: {io b
cormpieted by Provider)

1. Unrestricted educaSonsl grantin the amount of k]

2 Resirict=d grant in the amount for
8 Spesken[s)

For: (checkone) [ Alledgpenses [ Trawsl only [0 Honorarurn onby

Honaoranum amount (35 determined by course direciorn) k]

b, Catenng function support 7

c. Cther: [specifiyl n the amountof 5
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~onditions for C il &

This Letter of Apreement sets farth the ferms, conditions, and purposes of the Commercial Support provided by
Commencisl Irtersst.

1.

Provider and Cormmercial Intzresf agree to abide by all requirsments of the Accraditation Council for
Confinuing Medical Education (ACCME) Standards for Commercial Support of Continuing Madical

Education {viww sccre.arg).

2 Commercial Imtzrest shall provide Commercial Support in the armount set forth sbove o Provider prompthy

1.

2.

upon execution of this Letter of Agreement.

Provider is responsible for and will maks all of the follosing deci=ions free of the controd of Commercial
Inferest: () Identification of Continuing Medical Education (CME) needs; (b) Determination of educational
objectives; {c} Selection and presentation of content; {d) Selection of al persons and organizations that will
be in & position 1o control the content of the CME: (&) Selection of educational methods; (f) Evalustion of

the aciivity.
Commenzial Interzst wil not assume the role of non-accredited paniner in 3 joint sponsorship relafionship.

Resolution of P | Conflicts of Interest

1.

Provider and Commercial Imterest will jointhy ensure and docwument that everyone who is in 3 position 1o
comtrol the content of sn edwcation activity has declsed o Prowider all “relevant financial relafionships” with
Caormrrercial Interest, with “relevant financial relationships” being defined as “financial relationships of any
amaunt, which occumed in the past 124month pericd preceding the time that the individual was askad to
assume a role contraling comtent of the CME activity and that relsts to the content of the educationsl sctivity.”
Provider rgintains a multdisciplinary CME commigtes to identify and rezohee all conflicts of intzrest pricr to
the education actwity being delvered to leamers. Corrmercial Imberest wall comphy with the CME commities's
directions related to conflicts of inferest as condifion of providing the Commercial Support.

" iate Use of C ial § :
1.

Provider will make all decisions regarding the disposition and disbursement of Commercial Support.
Commercial Imerest shall have no invclvement in such decisions.

Pravider will not accept, and Commercial Interest will not require Provider to acoept. adwice or services
concaming teachers, suthors, or participant= or other education matters, including content, frorn Commercisl
Imterast 3= conditions of receiving the Commercial Support.

Provider must have full knovdedge and prior approwsl of 2l relevant commencial support associsted with a
CME activity and Cormmercial Intersst agrees to provide prior notice of 3l of it= relevant commercial

support.

Provider and Commercial Intzrest will complete and jointhy sign this Letier of Agreement prior to Commercial
Inferest prowiding any Commercial Support for any CME  activity—joint sponsors may also sign this
agreement. This Letier of Agreement must be signed by Prowvider even if the support is given directy to
the joint sponsar and nod to Provider.

Viritten palicies and procedurss of Provider gowerning honoraria and reimbursement of out-of-pocket
expenses for planners, t2achers, and awthars will b followesd by Provider and Cormrnercial Inferest.
Provider, the joint sponsor, or designated educatonal parner must pay direcily any teacher or author
honarans ar resmiburserment of out-of-pocket expenses in compliance with Provider's witten policies and
procedures. Commercial Intzrest shall not make any such paymenis.

Mo other payment shall ke geen fo the dirsctor of the activity, planning comrmittes mermbers, t2achsrs o
authars, joint sponsor, or anmy others imectesd with the supported activity.
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1. Arrangements for cormmercis] exhibits or advertiserments will not influence planning or inerfere with the
presanitstion, nor wall Commercial Interest condition the prosision of Commercial Suppart for CHME activities
on Such amangemenis.

2. Product-promotion material or product-specific sdwerfsement of any type is prohibited inoor during CME
aciwities. The jwdapasition of editonal and advertizing matenal on the same products or subjects is mot
permitted. Live ([siaffed exhibis, presentafions) or endunng (primed or elecironic adverizements)
prarmoticnal activities must be keot sepsrate from CME. For print, adverfisements snd prormictional rmaterisls
will not b= intereafzd within the pages of the CME content. Advertisements and promoSonal matenals may
faca the first or last pages of printed CME content if these matenals are not relsted to the CME contznt they
faz= and are nat paid for by Commernzisl Interest for the CME aciivity. For computer based, advertisements
and promofionsl materisls will not be visible on the screen at the same fime as the CME condent and niot
inferdesfzd bebween computer “windows' or screens of the CHME content. For awdio and video recording,
advertisements and promotional rmaterizls will not be ncluded within the CME. There will b2 no “commercial
breaks.” For live, facs-to-face CME, advertisements and promotional matenals cannot be displayed or
distributed in the educaiional space immediately before, duning, or afier 3 CME activity. Provider does mot
penmit representatives of Commercial Interest to engage in sales or promotional activities while inthe space
or place of the CME activity.

3. BEducational materisls that are part of 3 CVE activity, such &5 sides, abstracts, and handouts, wil nof contain
any adwertising. irade name or product-group message and Commercial Inferest will not condition the
Commercial Support on the educafionsl materials comtaming swch infomration

4. Print or glectronic information distributed shout the non-CME elerments of 5 CME activity that are not dirscthy
redated to the transfer of education to the leamer, such 35 schedules and comtent descriptions, may include
produci-promofion materisl or product-specific advertisemeant

5. Commercal Interest may not be the agent providing the CME activity to lzamers, e.p., distrbution of salf-
siudy CME activities or arranging for electronic access to CME aciibes.

Content and F ¢ without C ial Bi

1. Prowider is commitied to ensuring the contemt and format of a CME activity and any relaisd mstenals
prarmote improvernents or quality in heslthcare. Provider and Commmercial Interast sgres that the CMVE
activity will nod promicde any specific proprietary business interest of Cormmenzial Intersst,

2. Cormrmercial Inberest agrees that presentations must give a balanced view of therspeutic opfions and he
use of genenc names will confributs fo this mparality.  Commercial Interest will not condifion the
Commercial Suppart on the use of Commerdal Interest’s trads name in the CME educations] material or
cartent, even if sweh material or content doss contain one or more rads names.

Discl Rel to Potential C ial Bi

1. Prowider will ensure that the source of support from Commercial Interest is disclossd o the leamers in all
CME activities supported by the commercial funds prior to the start of the activity.

2. This disclosure will notinzlude the use of 3 trade name or a product-groug message. The scknowdedpment
of Commercial Support may siate the name of Commenzal Imerest but will not ncude corporate logos or
slogans.

This Letier of Agreement constituies the entine agresment between the partiss relating to the Commercial Support
referenced above and supersedes all other agresments, sxpress or implisd, between the paries a5 1o s subject
matter. This Letter of Agreemant may be modifisd only by a writing signed by both parties which states it is an
amendmeni fo this Lefier of Agresment. This Letizr of Agresment shall be powemed by and construed in
socordance with the laws of the Stabe of Californiz
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4.

CE Application Form

hea|th Behavioral Health Training Services
CARE AGENCY HCA Continuing Education (CE) Application
GUIDELINE

Thiz guideline autlines the process to obtain credits for Continung Education courses through the Healkh Cars
Apency (HCA). Confinuing Educsiion courses update licensed dinicians” knoviledge and skills to provide consistency
with established acereditation standards.

PLEASE NOTE: CE credizs showld noz be advertdsed ungl after drey have bean approved tough the CE

procass. Any publicity thar mendons Condnuwing Medical Educstion (CWE) credit must contain the
accrediranon starement idenadfying the accredited provider, 25 well as the credir designaton sarement lisdng
tre number of AWA PRA Category 1 Creditfs)™ offered for the activity. There are no excepoons oo this rule.

PURFOSE
To provide a uniform and consistent guide line for processing sl new Confinuing Education Applications

FROCEDURE
1. Complete the Continuing Education Application Form (Form &00.02).
Z Submit Form E00.02 to the Behavioral Health Training Services (BHTS] "EH Traming Reguest” email
inboix as stated below. The spplication must be submitled st lessf 60 days prior fo fhe fraining.
3. Submit curriculurn vitafresume of the presenter{s).
4. Submit a brief bio for each pressnter.
b Submit timed ag=enda for presentaton.
6. Submit the presentation (2.g. PowerPoint).
7. Submit draft promofional material for leaming activity (such as a flyer, email, brochure, stz.)
£ Submit the Financial Interest Disclosure Forms if applying for CME credit{s].

Submit the completed application and all required information to:

Send To: BHTrainingReguestifochea com
Subject CE Application Completed
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Echavioral Health Trafaing Sarvices

[Fiocweca  [[Jrspchowogstwrsy  [Cemcersniay  [mrmacsw canet 2o [J:co & capsac
Dabe Submitipd: o

COUNTY OF ORANGE HEALTH CARE AGEMCY (HCA)
Continuing Education (CE) Application Form G00L0Z

Mame gl Pamos Miesguesng CE Crsdifa Prena
L pmintireant Po-y Bl e
[1] | (O | CA
Elrei] Az Cikp Slak= Lo Dl
Bctivity Information
lmeEnglonhmanca [ ke
0 o 1] o
Pragmen Dshs Progrm:  Sas Teeais Erddi Tirieh Houm Higuaiied u'.'l'\-l.i:rl'u
pzm of Prageim
Preaes | Facoiisas
Inctruohoms
HEms I rilw Dy emesfenfinusifebon Uomrn ol 1" reducE b b Uy s ed
1 1 1 1
1 1 1 1
1 1 1 1
1 1 1 ]
1 1 1 |

Thic Program k= || JHCAProgram or || ] Soini Providershlp  (Enfor joinge peowiokers) meescs Baka)

Eriaf Program Desoripton:
o

Educstional Componant Addrassing Cutural snd Lisgulss Commpetanay: (A sofuradohok or Soguishiz IDmeoon or sele 45e2 40 estabich
et mforships, Sugnoek PLEEIT, @A Irooiss af oWa) can T

Targat Awndlsnoe: Jdis ozt iy RS melira’ 5 epsmprt T e fraloing ke @ s Bonge of practoe of the vt
ecEinneT ndhcoicd? M aaRe)y s for CWE, & sigePeonl posiize ol ciomaces mas! be phasiciass ] — Dslason 4

O O %
P
O %

&l Hizakh Prokessonab

O "%

O
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Balavioral Health Trafming Services
Heedc Accasemant: [dack® pops n coment paolizg o aoleoeres end deaies paciza faskoemes) — [Cofadon

ME-I'!L'I:I'II: i data DCesorba how The neads for this rainineg were assessod and Fow H sl et Those needs:

E]-Dn'mﬂlu- sludes of cam O

[lcouwy data

E]H:rln:-n: Iremds trom national daia
E]Fm'-:iﬂnnn Iharafune revisw

[-Js heath daia

Naacurable Dl:lnl-rﬁn-:: [Dasarhe MEAZLRAELE bobonin s or aesimlic abritaios e afondas wel dormorsivls Machion Lo covrgve oo of 5 peogromm, OF whet
cRange 0 peli cuiaaota s I oo, Lk WS M Tenfty, " esethe, " Vel T ramossiot - SoMen 55 5

11 n
-] ﬂ
LTI |

Teaching Mothode: [Taks itlo aceost e salfng. chiaafes, ans desed resuis of e asily |

El-ecturz Elsiiis Training [Eainern
P oveer Poinl Slides Elrudio= sual Begmanlis)
Elniemctive Discussion Rl Play

Feferamoes for Contant Covered:

1]

Mlathod of Evalization:

Howr sl HCA marasure subrsetquen oubon mes — [Siterion 3]
EHCcA standasd Evakabion Form s used
Ecatiional Evaluation Method |s used - Pleass desonibe

Hive il HO, conviny B0 attendeds 1he atsence of possinily of condictof nlznest
En weiting pricr o presentaton

E ¢ erbaity prior b presentation
Sutmil aftesiation thal confiol of inderest diso osure was consseyed — FOrberion 7]
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1] 1] 1]

hure

Page 28|30
CETC handbook (Final 01.14.2021)



5. APA Checklist for Committee Members

HCA Continuing Education Committee

Entwa'om! Hamit Al yonty eed’ Dosi, ChEsrms md Pooih Estwsoel et Tines Chifdwn mrd Yowh Sebe o
il | S ATER mpTEETHTE Tersioey Ermiuaiion and Goidenoe Cai [CEG Hagifh HEA Teao Cowt
aoneth (AL CJ Fickeniog e Lum JuSat Renidn Lanore B
‘Lt Josmifm Sich Ao Hmgtas

(NETCH

Sponsor Approval Form — APA Checklist

Chirigty Orega, APA Behaekoml Headin Training Bervioes
Bullding G00A, Suie 510 (Do BET-SE00Fax: S5T-5512)

L

Credit® APA - Couras Tile

Balow = a cheddis! o asss you in resiewing the application and amy attachmenbs. Please review the application, add
wour comrneris, and mak your recommendation a the botiam. Returm thie memao with your responae within 5
busziness daya.

Two-Page Program Flanmer's -'!|.|]|]1IZI1:II]-I] (application mmst be complete)
public

Couarse must also be supported by at least ome of the following
T:miuin_ Cradible: Stodied or applisd by the practice compmrity (acoepted theoery)
Ty reszarch
Addresses legal ar ethical standands
-Du]l'unltﬂmpmnc'r cultural / ethnic mfo or data nred fo establish therapentic relxtomskhips,
diazmosis | treafment, enhance process of climical care
Up—h:-—dateﬂpu]:u"sRmmﬂ:reufnmeﬂ:a
Fmamcial Statement - Costs of prograem (f substantial)
__ Should identify program & non-Comemercial
— If co-sponsoring with anpther organivation, does it outline who is responsible for confent®,
presenmbion®, mopitoring®, record  kespins*, advertisins, fremcal aTmngements  and
administrative decisions®. (*mn}mamuatbemmmuﬁuﬂ{llﬂ.;l
List of Handputs that will he uzed in proeram if used
Post-Test (to 2sze:s leammine ohjectives)
Program Advertisement or Nocice - All advertizemants must inchude appropriate CF refarence, mchodins
speaker’s credemtial: and affiliation, tareet audience, couwse description and oljectives.

Fefarenca: - Helerenoes are froii paer neyieswedl soiirces aned necemsd — Wil tee past S years (up 5o D0 years)

Chair Comments:

Craw” Kirrah L. Pagaang, Fapd

Committee Member Recommendation
O This program is acceptable for hours of credit through [———
O This program is not acceptable for credit for this accreditation.
O This program is acceptable for credit under the following conditions:

Comments:

Chair Member Date

gl i gl it g it g g gl gl gl gl Mgl gl Mgl gl gl gl gl gl gl gl gl gt gt gt gt gl gt gl gt g gt gt g gl g g gl g gl g gl gl gl gl gl gl gl gl gt gt gt gt Bt gt et !
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6. CME Checklist for committee members

Couras &

O ODODODODODO ODODO

gono

O

()

HCA Continning Education Committee

do e P o= AT M4 hrr T [Fopmy -, f— 1. N T T [p— . 1 Fig o wrris ’F & - T f o (—
o Tngls, AT} CME Chair | dtwr Thraiia, 140 | Angela Fo 10D | Eammeth (L C) Pickering, P D

ICME Activity Review & Planning Checklist

CMLE Mo Courss Titla

Gulow = a cheddis! o assist you in eviewing the applcation and any attachments. Please review the application, add
wour comrnents, and mark your reconrrnendation af the betiam. Retum thie memo with your responas within 5
business days.

O Two-Page Program Planner's Application

Program ldentification - The top of the applicstion should list: [J Mame and address of Training
Coordinator (CETC), [ Program title, [ Program locafion, ) Hrs = program length
Speaker and indication if commencial product to be discuszed

Program Description - This may be part of two-page application if only 1 hour. I over 1 hr, should
showy length of ime per section

Cultural competency - cultural | ethnic info or data used to establish therapeutic relationzhips,
diagnosis | treatment, enhance process of clinkcal cars

Target audience — Flanned for physicians, & significant portion of attendess must be physicians
Demonsirated Meeds Assessment? — From O data, commitize studies of care, county data,
nationzl trends frar nationzl data, professional terature review, S heslth data

Expressed Meeds Assessment? — From requests submitted on paricipants’ activity evaluation
forms, sureeys of potential pariicipants, informal werbs! comments, patient problems, consensus
Presumed Needs Assessment? — Maw methods of diagnosis, treatment, or technology, input from
sxperts regarding advances in madical knowledps, regulatony changes affecting patiznt care
Learning Objectives - Mzazurable behaviors or cutcomeas that the atiendes will demonsirate or
achiewe [Using words like “identify”, “describe”, "=t "=xplain”, "demonstraie”) related fo
desirable physician stribuies/'competencies from 1OM or ACGMEREMS

Presenter's Disclosure for each speaker & method to communicate fo leamers before activity
Up-to-date Speaker's CV dermonstrabing background of sufficient experise to teach this program
Financial Staterment - Costs of program (if substantial); may be part of application if only 1 howr

ld=ntify program as non-cormmercial (not 3 paid adwerizement for 2 product)

If in cooperation with another crganization, signed agreement re; who is responsible for condent,
presentation, monitoring, record kesping, advertising, financial arrangemeants and administrative
decizigns {must incdude signature of any commencial interest involeed. )

Handouts that will be u=ed in program i used
Program Advertiserment or Notice - All advertizerments rust inclede appropriste CME reference

oo (O0

CME Committee Member/Reviewer Recommendations

Yes, this program is acceptable O HNo, this program is NOT acceptable
Yes, this program is acceptable with provision that

CME Commiifee fdembarReviewsr Prinfed Name:

CRE Comimiltes MambenFavieaver Signastunes Clate
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