Clerk of the Board of Supervisors

10 Civic Center Plaza, Suite 465
Santa Ana, CA 92701
(714) 834-2206 ** FAX (714) 834-4439

Susan Novak

Clerk of the Board

February 10, 2012
TO: Planning Commissioners; Members of County Boards, Commissions and Committees
FROM: Susan Novak, Clerk of the Board

SUBJECT: AB 1234 Mandatory Ethics Training

Assembly Bill No. 1234, effective January 1, 2006, mandates two hours of ethics training for
local agency officials every two years. Gov’t Code § 53234, et seq. On June 22, 2010, the Board of
Supervisors adopted an AB 1234 ethics training policy which clarifies ethics training requirements in the
County. Under the policy, the following officials are required to undergo AB 1234 ethics training:

1. All County elected officials.

2. Members of all boards, commissions & committees (BCC’s) under the jurisdiction of the
Board of Supervisors that are subject to the Brown Act (i.e., the BCC was created by a
legislative body, such as the Board of Supervisors) and who either receive compensation
for their service or are reimbursed for their expenses (i.e., receive a stipend or per diem;
reimbursement for mileage, meals, or transportation; parking validation; or workshop,
training or conference costs paid by the County, etc.).

Members of BCC’s in this category have to comply with AB 1234, even if they do not file
Statements of Economic Interests (Form 700’s) and even if their BCC is solely advisory.

3. Members of all BCC’s under the jurisdiction of the Board of Supervisors who are
designated filers under the County’s Conflict of Interest Code (i.e., file Form 700°s).

A copy of the policy is attached. The policy is also available on the Clerk of the Board’s Internet site
(www.oc.ca.gov/cob - click on “Ethics Training AB 1234” on the left menu pane. Code is “ethics”).

Officials must complete their ethics training no later than one year after their first day of public
office. After the initial training, the official must complete training once in each subsequent two-year
period. The training must cover both ethics laws and ethics principles. Officials who fail to complete the
mandatory training will be removed from their BCC position.

Self-study materials, consisting of a handbook entitled “Government Ethics Handbook for AB 1234
Compliance,” a self-assessment test and answer key, and proof of completion certificate are available at no
charge on the County Counsel Intranet site, http://tech.ocgov.com/coco/index.html. There is a link to this site
on the Clerk of the Board’s Intranet site, http://ocintranet.ocgov.com/COB_Intranet/COB_intranet.asp. The
materials are also available on the Clerk of the Board’s Internet site, www.oc.ca.gov/cob. (Click on “Ethics
Training AB 1234” on the left menu pane. Code is “ethics.”) You will also be able to obtain these materials
from the County department contact assigned to your board, commission or committee.

After reading the Government Ethics Handbook, you must take a self-graded assessment test and then
fill out a certificate of completion. The original certificate of completion (not the self-assessment test) should
be filed with your department contact. Your department contact person will forward appropriate Certificates



of Completion to the Clerk of the Board’s Office. The certificates will be retained as public records for at least
five years. We suggest that you also keep a copy of the certificate of completion for your own records.

Alternatively, in-person regional and statewide training opportunities are periodically offered by
organizations such as the California State Association of Counties, the League of California Cities and the
Institute for Local Government. The Fair Political Practices Commission offers free on-line training.
Information about AB 1234 is also available at the websites of the California Attorney General at
http://ag.ca.gov/ethics/, the Fair Political Practices Commission at www.fppc.ca.gov/index.php?id=477,
and the Institute for Local Government at www.ca-ilg.org/taxonomy/term/198/all.

If you have any questions regarding these requirements, please contact your County department
contact.



Agenda Item

AGENDA STAFF REPORT
ASR Control 10-000798
MEETING DATE: 06/22/10
LEGAL ENTITY TAKING ACTION: Board of Supervisors

BOARD OF SUPERVISORS DISTRICT(S): All Districts

SUBMITTING AGENCY/DEPARTMENT: Clerk of the Board (Approved)

DEPARTMENT CONTACT PERSON(S): Darlene J. Bloom, (714) 834-2206
Ann Fletcher, (714) 834-3300

SUBJECT: AB 1234 Ethics Training Policy

CEO CONCUR COUNTY COUNSEL REVIEW CLERK OF THE BOARD
Concur Concur with Recommendation Consent Calendar
3 Votes Board Majority

Budgeted: N/A Current Year Cost: N/A Annual Cost: N/A

Staffing Impact: No # of Positions: Sole Source: N/A

Current Fiscal Year Revenue: N/A
Funding Source: N/A

Prior Board Action: N/A

RECOMMENDED ACTION(S):
Adopt AB 1234 Ethics Training Policy as outlined in Exhibit A

SUMMARY:

Clerk of the Board and County Counsel request that your Board formally adopt the attached AB 1234
Ethics Training Policy.

BACKGROUND INFORMATION:

Assembly Bill No. 1234, effective January 1, 2006, requires certain public officials of cities, counties and
special districts to take an ethics training course every two years. Gov’t Code secs. 53234 through
53235.2

Under AB 1234, the following officials are required to take ethics training: Elected officials; members of
all boards, commissions & committee (BCCs) under the jurisdiction of the Board of Supervisors that are
subject to the Brown Act and who either receive compensation for their service or are reimbursed for their
expenses; and any County employees designated by the Board of Supervisors. In addition, we
recommend that members of all BCCs under the jurisdiction of the Board of Supervisors who are
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designated filers under the County’s Conflict of Interest Code be included in the training requirement due
to their decision making capabilities.

Following the adoption of AB 1234, Clerk of the Board and County Counsel implemented an informal
policy for ensuring compliance with the ethics training required by AB 1234. The Clerk of the Board has
been administering the training program by notifying County officials and department contacts about the
training requirements and the availability of training materials. Self-study training materials, prepared by
County Counsel in accordance with guidelines issued by the California Attorney General and the Fair
Political Practices Commission, are available online. Questions arise every year regarding which officials
are required to participate, when they are required to take the training and what happens when an official
refuses to participate. Therefore, we are requesting that your Board formally adopt the AB 1234 Ethics
Training Policy as outlined in Exhibit A for use in the County of Orange.

FINANCIAL IMPACT:
N/A

STAFFING IMPACT:
N/A

REVIEWING AGENCIES:
This item has been prepared at the request of Clerk of the Board and County Counsel.

EXHIBIT(S):

Exhibit A - Ethics Training Policy
Exhibit B - Final List 2010
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Exhibit A

ORANGE COUNTY AB 1234 ETHICS TRAINING POLICY

Every two year training requirement.

AB 1234, effective January 1, 2006, requires that specified officials complete ethics training the year in
which they began service and every two years thereafter. To simplify the process and to avoid tracking
numerous different expiration dates, Orange County requires that specified officials take the ethics
training the year in which they were elected or appointed and every even numbered year thereafter.

County officials required to take ethics training:

1. All County Elected Officials.

2. Members of all boards, commissions & committees (BCCs) under the jurisdiction of the Board
of Supervisors that are subject to the Brown Act (i.e., the BCC was created by a legislative
body, such as the Board of Supervisors) and who either receive compensation for their service
or are reimbursed for their expenses (i.e., receive a stipend or per diem; reimbursement for
mileage, meals, or transportation; parking validation; or workshop, training or conference
costs paid by the County, etc.).

3. Members of all BCCs under the jurisdiction of the Board of Supervisors who are designated
filers under the County’s Conflict of Interest Code.

When officials must take the ethics training:

e Prior to December 31 of the year in which they were elected or appointed.
e Prior to December 31 of every even numbered year thereafter.

Examples:
1. If a designated official is appointed to a BCC on October 16, 2009, that official would take
the ethics training prior to December 31, 2009 and then again the following year prior to
December 31, 2010 (to get on the even year cycle).
2. If a designated official is appointed to a BCC on June 10, 2010, that official would take the
ethics training prior to December 31, 2010 and again during 2012, prior to December 31,
2012.

How officials take the ethics training:

» The Clerk of the Board, in cooperation with County Counsel offers an online ethics training that is
available to all Orange County officials.

e Additionally, ethics trainings are offered by a variety of organizations, and other online sources,
e.g., the Fair Political Practices Commission. An ethics training certificate of completion from
any qualified provider will satisfy the ethics requirement.
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Where officials file their certificate of completion:

Designated officials listed in 1 & 3 of “County officials required to take the Ethics Training”
section, file their certificates with the Clerk of the Board of Supervisors.

Designated officials listed in 2 of “County officials required to take the Ethics Training” section,
file their certificates with the County Department that supports the BCC.

An official who is required to file their certificate of completion with various agencies (i.e.,
because they hold a County elected position and serve on a BCC not under the jurisdiction of the
Board of Supervisors) may submit a copy of the original certificate to the County.

Failure/refusal to take the ethics training by an official serving on a BCC:

Non-completion of this mandatory requirement by a designated official who is listed in 2 or 3 of
“County officials required to take the ethics training” section, will result in the official’s removal
from their BCC position.

Record retention:

The Clerk of the Board of Supervisors will maintain original or copies of original certificates of
completion of elected officials and officials who are designated filers under the County Conflict of
Interest Code, i.e., officials who file Statements of Economic Interests (Form 700’s).

Department contacts will maintain original certificates of completion of officials who are not
designated filers under the County Conflict of Interest Code.

Certificates of completion must be retained as public records for at least five years.

Certificates of completion must be retained as public records for at least five years.

Page 2



[ 28eq

20NILIWO.) AIOSIAPY

1daq yuowt Jad 0 07§ [ ]ON [X] seA oN [ooyos ut s3ni(] Jo uorssaiddng [eooy | £
1daq 0SS Pe2ox2 03 J0u J1FU/STE [ JON [X] seA ON UOISSIWWIOY) 901SN[ I[IUIAN[ | "9
S2INPaS0Id AANENSIUIWPY OHD
u1 payjioads se s1oquidui [[e 10 sasuadxa
JOo Juowasinquiral pue ‘saakojduwa
Aunod-uou 10} ‘yuow Jod Q7§ paooxa 20 IUIWO))
q0D 0] jou ‘Bunesur 1ad g 1$ Jo puadng [ JON [X]seA SOX K10S1ApY $291A10G 2A1poddng swoy-uf | G
juow
1od 00 00 “xew ‘Suneow ooEEEMo Iod UOISSTUIWIO))
q0)D 00°05$/Suneaw uorsstwwod 1ad 00 001§ ON [X] seA Sa X wawdofaasq Ayunwwo)) pue Juisnoy | p
0D AUON M ON [ ]seA S3A [1ouno)) juswadeuey Aouadiowy | "¢l
q00 QUON DXJOoN [ ]seA Sax eumdoed | 71
q0)D QUON DA ON [ ]s9K SOA oo WYSISIAQ PNy | “TT
UoIssog
400 'O'H 12d 051§ “(Aep JIeY ST1$) 0SS [ ]OoN [X]seA oA § "ON preog sjeaddy juswssassy | ‘01
UOISS9S
400 'O'H 12d 051$ “(Lep Jiey ST1$) 0SS [ JoN [X]seA S3A ¥ "ON pieog sjeaddy juswssassy | 6
U0ISSag
g400 'O'H 22d 051§ *(Aep JIey $Z1$) 052$ [1oN [X] $2A S9A £ ‘ON preog sjeaddy juowsssassy | g
UoISSag
g0 "O'H 12d 051§ “(fep Jrey ST1$) 05T$ [ ]ON [X]seA soA T ON pIeog sjeaddy juowssassy |/
UoISSag
400 ‘O'H 22d 051§ ‘(Aep JIey $T1$) 05T$ [ ]ON [X]sA S9A 1 "ON pieog sjeaddy juowsssassy | 9
1do yuuow 1ad 00°0T$ [ JoN SIA ON pIeoq AIOSIApY Snu(] pue [oyooly | g
Auno)
q00 Suryred “oeoqiw [ JON [X] seA SOA a3uel( 10 uoIssIUIO)) as) pueT Hodny | 4
g0 Juswasinquuial oFesqiw ‘Funeow Jod 6/ ¢ [ JON [X]seX SOA vorsstwwo) podny | ¢
qg00 SuoN DX ON [ ]seA SOA uoIssiuo)) syy podny | vz
sasuadxa jo300d
g0 -JO-INO 9]qRUOSEAI JO JUAWASINGUIIIY []oN [X]s2A SOX pIeog MIIASY SANRNSIUTWIPY | °[
SJeOJTLIR) (/D) uswasINquIIay /(s8espim | 00L woq
€Tl 9V ‘sjesw ‘uonepijea Sunjred oy popwiy | JuawasIMqWIsy | 10D 3y 0
S[J 01 QIYM 10U Inq sapnjour) uonesusduwo)) quonesuadwo)) | parmnbay aweN DOd

juoma41nbay] Sutuiv L] SOyl €IV
UONIIPSLINS S40S1a42dNngS JO pApOg Y] 1opun s )G

g ngnpxyg




cJo 1938 Cl/L/T parepdn yser]
1daq Sunosw/gzg [ JoN [X]seA ON pleog yiresH [eIUSIN | LI
1da(g 0S$ paaoxs 03 Jou J18w/57$ [ ]oN m_ S9x ON UOISSTWIOY) I21ISN{ JIUdAN[ | "9
$2INpa201d dAIRNSIUIWIPY OHD)
ur patj1oads se sisquiawi e 10 sasuadxa
Jo Juswasinquiral pue ‘soskojduwo
Ayunoo-uou 10J ‘yyuous 1od gOZ$ pedxa QanImwIo))
q0D 01 10U ‘Funesw 1ad (01§ Jo puedng D ON [X]seA SOA KI0SIApY $201A19G 9anoddng swoy-uy | ‘6]
Juow
Iad 00 00€$ “xew Buneow soprunuod Jod UOISSTWIIO))
qg0D 00°05$/3unsaw uoissiuwod 1od 00'001$ [ ]JoN m SoX Sax yowdopaas Anunwiwo)) pue Suisnoy |y
q900 QUON XJoN [ ]seA SOA [rouno)) Jjuswageuey Aousliowyg | €]
40D SUON DJON [[]s9X SA eumndore) | “zI
g00 SuoON XIoN [ ]sea SOx QONIWWOY) WYSISIBAQ NPNY | “| [
UoISSag
d00 "O'H Jod 051§ “(Kep Jrey $71$) 0578 []1oN [X] sex SOA S 'ON preoq s[eaddy juowssassy | Q[
uoIssag
40D "O'H 12d 051§ “(Kep J1ey ST1$) 057§ [ JoN X s°X SA b "'ON peog s[eaddy juswssossy | g
uoIssag
g0) "O'H 12d 051§ (Kep Jrey 571$) 05T [ ]oN [X]seA Sax € 'ON pleoq s[eaddy juowssassy | -g
uoIssag
d00 "O'H 12d 051§ “(Aep J1ey SZ1$) 05T [ JoN [X]seA SaA T "ON pieog s[eaddy juowssassy | -
uoISsag
q00 "O'H 12d 0S5 1§ (Aep Jey ST1$) 05T []oN [X]seA SOA | "ON preog sjeaddy juowssassy | 9
1dag yuow Jod 00" 0Z$ [ JoN [X]seA ON pleog A10SIApY Sni(] pue [o4oo[y | °G
A&uno)
q0D Supyred ‘eFeoiu [ JoN [X]seA SOA a8urI() J0,] uoIssIunuoy) asp) pueyuodny |
q00 jJuswesINquIaX a3eafiw ‘Funeow sod G/ ¢ [ JoN [X]seA Sax uoisstwwo) wodny | °¢
qg00 QUON DJON [ ]seA SOX uorssiwo) suy podny | 7
sasuadxa joy00d
q00D -JO-INO S]qBUOSE] JO JUSWISSINUIIDY []oN [X]seA SOA pIeOg MIIADY QANBHSIUIWPY | ]
S9jBdL 1o (M/D) yuswesIquIIayy /(35eoqiw : 00L uLoq
veECT 9V ‘sfeatu ‘vonepryea Funjied o) payruny JuouesIMquitsy | 10D 2 03
91} 01 AIDYM jou 1nq sapnjout) uonesuadwo)) Juonesuadwo)) | pamnbay sureN D09
Judui2.41nbay SUIUIDAT SOIYIT FSTIIV
UONIIPSLING SA0S1442dNG JO pAvOg 2Y] Aopun §. H)HG
CI/8/C poasiaay q nqyxy




TJo g adeq

Z1/L/Z porepdn jsery

‘pasmbai jou are speuiduQ -sjqeidesoe si uonotpsun( Iyloue woly uonedwo) jo sayeoyus) Sutures | sonpg jo sardor) 20N

q0D Suneou Jod 0001 $ [ JoN [X]soA SO A PapIwwo)) AIOSIAPY SPIBpURIS [[9M | Z€
fpuow 1ad go¢g Jo
ATjuow wnuirxew ‘Fursaur 98RIWUWoN)
qa0D 1ad (6§ “Buneaw uorsstwwo) 1ad (1§ [ ]ON [X]sex SOk UOISSTUIUIO) JUSWAFRURIA] 2)Sep | "€
900 UON DJON [ ]s9A S dapIuwo)) WIIsIAQ Ansear], | Q¢
saakopdwa Auoyiny aar,y Ajuno))
q0D a8uel() 10 AUno)) aIe SIdqUISW [ [ JoN & Sax Sa X QONIWIWO)) UOISIAIPGNS | "7
sosuadxa
1dag [1e 103 puadns Aypuow pue yuour sad (¢§ [1oN [X]sex ON [1oUN0y) AIOSIAPY SUSZII) JOIUAS | "§7
qa0D QUON X]ON [ ]seA SOL 2P0 AJOSIAPY doueul] aljqng | "7
pieog
q0D SuUON XJoN []seA SOX JUBUIISIAUT S0I0PIOA AJuno)) aSuel() | "97
q0D a8eaiw 4 Sunssw 1od (1§ [ ]oN D] soA SOA uotssiwwo)) SuruuelJ Auno)) a8uei) | ¢z
[1ouno)) SuneuIpIoo))
q40D ouON X oN [ ]sox SOA donsnyf spiuaAnf Ayunoy) afueiQ) | $z
yuow SIQUOISSIWIWO)
q00 Jad 00 1$ pasoxs 0130u ‘Funeaw 1od (5§ _H_ ON [X] seA Sax Jo preog Quoyny 3uisnoy Kjuno)) afueiy | gz
(A[uo
0D Pa193Jul — ATH Swodul MO[) agea[IA [JoN D] seA SaX [louno) utuue]d ATH Auno) aSuel(y | 7z
1daqg Suneow Jod puadns ¢/ ¢ [ JON [X]seA ON UoISSIuIwo)) [eoLI0ISIH Ajunoy) aguel() | *[z
daq sesuadxa _H_ ON Sax oN "dxo)) Buisnoy Aytunurwo)) Auno)) aduelg | ‘0z
q00 Buneow Ajipuow 1od g7¢ [ JoN N_ SOA L= dysisuyreq s uaippiy) Ajuno)) aduelp) | g1
ogeaqIuI +
g0 (yauow 12d (S T1$ Pa9oxa 03 jJ0u) “FruyG/ ¢ [ ]oN [X] seA SO X uoIssTuwo)) syred D0 | 81
$31BJ1J13I)) (/D) yuswesIquuieyf /(GSeopw | 00, W0
veECI 94V ‘sresw ‘vonepijea Junyred o poytunp | JUSWRSINQUWIDY | JOD 91 01 ‘
91y 01 2ISYM 10u Ing sapnjour) uonesuadwo)) juonesuadwio)) | paimbay aweN DOd

J1/8/C Pastady

juawp41nbay Suruiv sy SoyIg €7 Igy
UOIIPSLINS S40S1A42dNg JO pApog aYy] 4opun S )G

g nquyxyg




